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I. O6mue nonoxkenus

1. buGnnoteka sBIAeTCS CTPYKTYPHBIM [O/pasjeleHHeM 06meo6pasoBaTebHOr0
Y4PEXKACHHS, YHACTBYIOLIHM B y4eOHO-BOCIIUTATEILHOM IIpOLIecce, B Le/sX oGecreyeHus npasa
YYaCTHHKOB 00pa30oBaTeNbHOrO Mpolecca Ha OecrjaTHOe MOJb30BaHHE OHOIHOTEUHO-
MH()OPMALIMOHHBIMHU PeCypcaMu.

2. JlesrenpHocTh  GuGnuoTekH  001Ie00pa3oBaTeIbHOrO — YuUpexkaeHHs (natee -
Oubimoreka) perynupyercs ycTaBoM 0611e06pa3oBaTeIbHOIO YUPEKICHHUS.

3. Henn GMOIMOTEKH COOTHOCATCS C LEsAMH 00LIE0GPa30BATENLHONO YUPEHKICHHUS:
(opmupoBanue ob1meH KyIbTypbl INYHOCTH 00YHAKONIMXCS HA OCHOBE YCBOGHHUS 00S3aTebHOTO
MHHUMYMa coJepXaHusi 00ueo0pa3oBaTe/bHBIX MPOrpamMM, HMX ajanTanus K JKH3HH B
obilecTBe, CO3/@HME OCHOBbI JUIi OCO3HAHHOTO BBIGOPA M MOCJIEAYIOMEr0 OCBOCHHS
MpOpecCHOHANBHBIX  00pa30BaTENLHBIX  NPOrPaMM,  BOCMHTAHHE  IPaXIAaHCTBEHHOCTH,
TPYJIOMOOHs, yBaOXKEHHs K NpaBaM W cBoGOJaM ueloBeKa, JH00BM K OKpykKakouieil npupoe,
Posune, cembe, GpopmupoBanue 310poBoro o6pasa Ku3HH.

4. [lesrenbHOCTs OGMOIMOTEKH OCYIIECTBISETCA B COOTBETCTBHH C (peepanbHbIMHU
3aKOHaMH,  yKka3amMM W pacnopsokeHusMu  [lpesunenta  Poccuiickoit  ®enepaiun,
MOCTAHOBJICHUAMH M pacrniopsbkeHussmMH  IlpaButensctBa  Poccmiickoit  ®exepaunu  u
HCIOJIHUTENILHBIX OPraHoB Y Myprcko#t PecriyGiuku, pemeHnsmMu YipasieHus o6pa3oBaHus,
YeraBom 00uieo6pasoBaTenibHOro yupexaeHus, IlonokeHHeM 0 IKOIBHONH OuGIHOTEKeE,
YTBEPKICHHOM IUPEKTOPOM 00111e00pa3oBaTeIbHOIO YUPEKICHHUS.

5. lestenbHOCTh GMOIMOTEKH OCHOBBIBACTCSA HA MPUHLMINAX JEMOKPATHH, FyMaHH3Ma,
OOWIEIOCTYTHOCTH, ~ NMPHOpHTETa  OOLIEYENOBEYECKHX — LIEHHOCTEH, TIpaKIaHCTBEHHOCTH,
CBOOOTHOrO Pa3BUTHS JINYHOCTH.

6. Ilopsitok monb30BaHHA MCTOYHMKAMH HH(OPMALMH, MEpPevYeHb OCHOBHBIX YCIYT H
YCJIOBHA HX TIpEIOCTaBJCHUsl ompeaenstoress [lonoxkeHneM o mKonbHOH OuOIHOTEKE
obweobpasoBateibHOro0  yupeskaeHuss M [lpaBunaMm  10Jb30BaHMS  GUOIHOTEKOIL,
YTBEPXKIACHHBIMH PYKOBOAUTEIEM 00111€00pa3oBaTeIbHOrO YUPEKICHHS.

7. OO6weobpa3oBatesbHOE yYpekIEHHE HECET OTBETCTBEHHOCTh 3a JIOCTYITHOCTh M
KayecTBO GHOIHOTEUHO-HHPOPMALIMOHHOTO 06C/Ty KHBaHHs GHOIHOTEKH.

8. Opranusauus oGcy)KHBaHHS Y4aCTHHKOB 0OPA30BaTe/IbHOTO MPOLECCa IPOM3BOLUTCS

B COOTBETCTBHHU C IIpaBHJIaMH OXpaHbl Tpyda HW [POTHBOMNOXAPHBIMH, CaHHUTApHO-
FT'ArHCHHAYCCKUMHU TpeGOBaHHﬂMl/l.

I1. OcHoBHBbIE 3a1a4H
9. OcHOBHBIMH 3ajauaMy OUOTHOTEKH ABJIAIOTCS:
a) olecrieueHHe yuyacTHHKaM  00pa3oBaTelbHOIrO npouecca -  o0yy4arouUMMes,
NelaroruyeckuM paboOTHUKAM, POAMTENSM (MHBIM 3aKOHHBIM [IPEJCTAaBUTENSAM) 00 yyaromxcs



(manee - noib30BaTENAM) - IOCTYNA K HHPOPMALKMH, 3HAHUAM, HAEAM, KYJIbTYPHBIM [IEHHOCTSIM
NOCPEACTBOM UCII0JIb30BaAHHS OuboTeyHO-UHPOPMALTHOHHBIX pecypcoB
00111e00pa3oBaTENILHOTO yUPEkICHHS HA PA3THYHBIX HOCHTE/AX: OYMaKHOM (KHHKHbBIA (OHI,
(onx mepuoaMuecKMX M3NaHMIT); MarHUTHOM ((poHA ayamo- W BuaeokacceT); muppoBom (CD-
JIMCKH); KOMMYHHKaTHBHOM (KOMITBIOTEPHBIE CETH) M MHBIX HOCHTEJISX;

0) BoCnUTaHHE KyJIbTYPHOTO M TPaXAAHCKOTO CaMOCO3HAHHS, MOMOIb B COLMATH3ALMH
00yyarouerocs, pa3BUTHH €ro TBOPYECKOTO MOTEHIINANA,

B) (GOpMHpOBAaHHE HABBIKOB HE3aBHCHMOIrO OMOIMOTEYHOrO MOMb30BATENs: OOydYeHHe
MOUCKY, OTOOPY M KPUTHYECKOH OLIeHKe HHPOPMALIHHK;

r) obecneuenue obyyarommxces GecraTHBIMH YueOHUKAMH;

/1) COBEpLICHCTBOBAHHME NpENOCTAB/SAEMBIX OHOIMOTEKOM yCIyr Ha OCHOBE BHEIPEHHS
HOBBIX WH(OPMALMOHHBIX TEXHONOTHI M KOMIIBIOTEPU3ALUH OHOIMOTEUHO-UH(OPMALIHOHHBIX
npowueccos, Gpopmupopanre KoMPOPTHOIH GUOIHOTEUHOH Cpebl.

II1. OcHoBHBbIE PpyHKUHH

10. [Ins peanu3anuu OCHOBHBIX 3a/1a4 GHOIHOTEKHU:

a) bopmupyercs boua OubHOTEYHO-UHDOPMALIMOHHBIX pecypcoB
0011e06pa30BaTeILHOTO YUPEIKICHHUS:

* KOMILIEKTYETCS YHHBEpPCAIbHbIH (OHI y4eOHBIMH, XyJI0KECTBEHHBIMH, HAy4YHBIMH,
CNpaBOYHBIMH, NEAArOrHYeCKHMH U HAYYHO-TIOMY/IAPHBIMH JOKYMEHTAMH Ha TPAJMLMOHHBIX
HETPaMLHOHHBIX HOCUTENISIX HH(OpMALIMHK; .

* nonoiHsercss GoHA MHOOPMALMOHHBIMH pecypcamu cetd MHTepHer, Gasamu u
OaHKaMH JAHHBIX JPYTUX YUPEKIEHHH U OpraHH3alHii;

* OCYILIECTBIISCTCS pa3MelleHHe, OPraHu3allusi U COXPAHHOCTh T0KYMEHTOB;

6) coznaetcs MHGOPMALMOHHAS POAYKIIHUS:

* Opraiu3yeTcss W BEACTCS CrpaBouHO-OMOnMorpaduueckuii ammapar: Kartajnoru
(andaBuTHBIH, CHCTEMaTHYeCKHii), KapTOTEKH (cMcTEeMaTHYECKYI0  KapTOTEKy — CraTei,
TEMaTHYECKHE KAPTOTEKH ), 3JIEKTPOHHbINH KaTalor;

* pa3palaThIBAIOTCS peKOMeH aTe IbHble GuGHorpaduyeckue nocobus (Cnucku, o63opa,
yKasaresu U T.1.);

* obecneunBaeTcs HHYOPMUPOBAHHKE M0JIb30BATENEH 06 HHYOPMALMOHHOH POAYKIIHH;

B) OCYLIECTBISETCS auddepeHpoBaHHOE 6ub1MOTeYHO-HHPOPMALIHOHHOE
o6cimyuBaHHe 00yYaIOLIUXCS:

* NMPEAOCTaB/IAOTCA MHYOPMALMOHHBIC PECYpChl HA Pa3/IMUYHBIX HOCHTEISX HA OCHOBE
H3YYCHHUS X HHTEPECOB U HHYOPMALIMOHHBIX MTOTPEOHOCTEH;

* opraHusyercsi o0yueHHe HaBBIKAM HE3aBHCHMOro OMOIMOTEYHOro I0Jb30BATENS H
notpeburess HHPOPMALUK, COACHCTBHE WHTErpallMk KOMILIEKCA 3HAHMH, YMEHHH H HABBIKOB
paboThl ¢ KHUrO# 1 HH(OPMaLKEH;

* OKas3bIBaeTcs WHMOPMAlMOHHAS TMOJIEP)KKA B pPELICHWHM 3a/]a4, BO3HUKAIOMMX B
npouecce ux yueGHOMH, camoobpa3zoBaTe/IbHOM U A0CYTOBOM J1EATEIbHOCTH;

* OpraHM3ylOTCsi MacCOBbI€ MEPONPUATHS, OPHEHTHPOBAHHbIE Ha pasBUTHE oOLIeH M
YHTATEJILCKOH KYJIbTYpPbl IMYHOCTH, COACHCTBYET Pa3BUTHIO KPUTHUECKOTO MbIIUICHHUS;

r) OCYIIECTBIISETCS aubepeHInpoBaHHOE Oubnunoreyno-uHdHopmaHoOHHOE
00cCITy)KMBaHHE MEIArOrHYeCcKMX paGOTHUKOB:

* BBUBISIOTCS HH(OPMaUMOHHBIE MNOTPeGHOCTH M YAOBJIETBOPSAIOTCA  3AMpPOCHI,
CBS3aHHBIE C 00YYEHHEM, BOCIIHTAHHEM M 3/I0POBLEM JETEi;

* BBISIBJISIIOTCS. MH(OPMALMOHHBIE MOTPEGHOCTH U yAOBJIETBOPSIOTCS 3aMPOCHl B 00/1aCTH
Mearorn4ecKMX HHHOBAIMH W HOBBIX TEXHOJIOTHA;

* CONEHCTBYIOT MNpOpECcCHOHANIbHOH KOMIIETEHIHH, TOBBILIEHHIO KBATH(HKALHUH,
IPOBEJICHUIO aTTECTALIHHU;



* co3jaeTcs GaHK nejaroruyeckoil HHGOpMAaLMK KaK OCHOBBI €IMHON HH(OPMALIHOHHOH
ci1yk0b1 0611€06pa30BaTEILHOTO YUPEKACHHUS, OCYIECTB/SETCS HAKOMLUICHHE, CHCTEMATH3ALHIO
“HGDOpPMALIMHU 10 IPeIMETaM, pas/iesiaM U TeMaM;

* OpraHusyercst J0CTyn K OaHKy nejarornyeckoil MHGOpMaluu Ha MOOBIX HOCHTENSX,
IIPOCMOTP 3JIEKTPOHHBIX BEPCHH Me1aroruyeckux U3IaHuii;

* OCYIIECTBISCTCS TeKyliee WHOOpMHMpoBaHue (IHM HHOOpMALMH, 0030pbl HOBBIX
NOCTYIIeHHH W nybaukauuit), HHpOpPMHpOBaHHE pYKOBOACTBA 0011€06pa30BaTEILHOIO
Y4pexXIeHHs 110 BOIPOCaM yrpasiieHus: 00pa3oBaTe/IbHbIM IIPOLECCOM;

) OCYIECTBIIAETCS auddepenurpoBanHoe O6ubanoreyHo-uHPOPMALIHOHHOE
obciy)xuBaHHe poauTenel (MHBIX 3aKOHHBIX MPeJICTABUTENEH) 00yUaroIuXCs:

* YAOBJICTBOPAIOTCS 3aMpOChl M0JIb30BaTeNeH U HHPOPMHUPYIOT O HOBBIX MMOCTYIJIEHHSAX B
oubnuorexy;

* KOHCYJIBTHPYIOT 110 BONpPOCAM OpraHMW3allMd CEMEHHOro YTEHHs, 3HAKOMAT C
vH(popManurei No BOCIHTAHUIO JETE;

* KOHCYJIBTHPYIOT 10 BONpocaM y4eOHbIX M3JJaHu# /Ul 00y4Yarommxcs.

IV. Oprauunsauus aesrebHOCTH OMOIHOTEKH

13. CtpykTypa OHOIMOTEKH COCTOUT U3 OT/AE/IOB — aDOHEMEHT M 30HA YHTAIBHOTO 3aJ1a.

14, buGnuoreuyHo-uHpopMaLMOHHOE 0OCIyKHBAHHE OCYLIECTBISETCS HA OCHOBE
OuOIMOTEYHO-UH(POPMALMOHHBIX PECYPCOB B COOTBETCTBMH ¢ yueOHBIM M BOCIHTATEIbHBIM
MIaHaMK 0011e00pa3oBaTENbHOrO yUpekACHHS, POrPaMMaMH, NPOEKTaMU M TLIAHOM PaGoThl
O6ubnroreku.

15. Cnoncopckas nomols, nogydeHHas OGUGIMOTEKONW B BHE LEEBBIX CPEJACTB Ha
KOMILIEKTOBaHHe (oH/a U 3aKynKy 060py/I0BaHHUsI, HE BIEUET 3a COGOM CHUIKEHHUSI HOPMATHBOB
H abCOJIIOTHBIX pa3mMepoB (pHHaHCHpPOBaHUs U3 GropkeTa 0611e06pa30BaTENLHONO YUPEKACHHUS.
JleHexHble CpeAcTBa 3a claHHYIO OHOJIHOTEKONM MakylaTypy pacXoayloTcsi Ha YiydllleHHe
MaTepHaIbHO-TEXHUYECKOH 0asbl OuOIHOTEKH, NOAMUCKY NpO(ECCHOHATBHBIX H3IaHHIA,
KOMILJIEKTOBaHUE (POH1a JOKYMEHTOB.

16. B uensx oGecnieuenust MoJepHU3aLMKH OHGIMOTEKH B yCJIOBUSX HH(DOPMATH3AIHH
obpasoBaHusi W B TpejeNlaX CPEeICTB, BbLACISEMBIX y4peluTesaMHu, 06meobpazoBaresbHOe
yupexaeHue odbecrneunBaet OHOIHOTEKY:

* rapaHTHpPOBaHHBIM (MHAHCHPOBAHHEM KOMIUICKTOBaHHS YyueOHO-MH(GOPMAIMOHHBIX
pecypcoB;

* HEOOXOJMMBIMH CITY)KeOHBIMH M TIPOM3BOCTBEHHBIMU MOMEIIEHUSIMH B COOTBETCTBUH
CO CTPYKTYpO#l OHONMOTEKH M HOpPMAaTHBAMH [0 TEXHHKE O€30MACHOCTH SKCIUIyaTallHy
KOMITBIOTEPOB (OTCYTCTBHE BBICOKOH BIaXKHOCTH, 3QMbLIEHHOCTH MOMEUIEHUS, KOPPO3HOHHO-
AKTHBHBIX TPHUMECEH MM SJIEKTPONPOBOASAILICH MbUIH) W B COOTBETCTBHHM C TMOJIOKEHUAMH
CanlIuH;

*  COBPEMEHHOM  3JIEKTPOHHO-BBIYHUCIIMTE/IBHOW,  TEJIEKOMMYHHMKALIMOHHOW M
KOMHPOBAIbHO-MHOXKHTEIbHOH TEXHMKON U HEOOXOAMMBIMH IIPOrPAMMHBIMH [1PO/IyKTaMHU;

* PEMOHTOM M CEPBHCHBIM 00C/Ty’KMBAaHHEM TEXHHKH U 000py10BaHHs GHOIHOTEKH;

* OMOIMOTEYHON TEXHHKON U KaHLEIAPCKMMHU PHHA/ICKHOCTIMH.

17. O6meobpasoBarebHoe  y4YpexkIEHHE CO3Ja€T YCJIOBMSl JUIS  COXPAHHOCTH
anmnaparypsl, 000py/I0OBaHHS U HMYIIECTBA OUOIHOTEKH.

18. OTBETCTBEHHOCTb 3a CHCTEMAaTHYHOCTh M KA4€CTBO KOMIIJIEKTOBAHMS OCHOBHOTO
(orna GuGinoTeku, KOMIIEKTOBaHHE y4eGHOro (oHIAa B COOTBETCTBHH C (helepaibHbIMHU
NepeyHsAMH y4eOHHUKOB, CO3/JaHuEe HEOOXOAMMBIX YCIIOBHH /11 IEATEIbHOCTH OHOIMOTEKH HeceT
PyKOBOAHUTEIb 0011€06pa30BaTENBHOIO YUPEKACHHS B COOTBETCTBUH € YCTABOM YUPEKICHHUS.

19. Pexum paGotbl GMOMHOTEKH oOmpeensercs pPyKOBOAMTENEM CTPYKTYPHOIO
NOJpa3/ie/ieHusl B COOTBETCTBHM C MPaBMJaMH BHYTPEHHEro  TPYAOBOTO pacropsiaka
obuieobpasoBateibHOro  yupexaenus. Ilpu onpeneneHun pexkuma paboThl OHOTHOTEKH
IpelyCMaTpUBAETCS BblIEIICHHE:



* JIByX 4acoB pa0O4ero BpPeMEHH €XEIHEBHO Ha BBIMOJHEHHE BHYTPUOMOIMOTEUHOM
paboThl;

* OJIHOTO pa3a B MECHI - CAHUTAPHOTIO JIHS, B KOTOPbIH 00C/Ty)KUBAHUE 110JIb30BATE/ICH He
TNPOU3BOJIUTCS;

* HE MEHEE OJIHOTO pa3a B MeCsIl - METOJAMYECKOT0 JHS.

20. B nensax obecrnieyeHus: palMOHAIBLHOTO HCIOJb30BAHUS MH(POPMALIMOHHBIX PECYPCOB
B pafoTe ¢ MAETBMH H IOHOWIECTBOM OuOIHOTEKa 0011€00pa30BATENBHOTO YUPEHKIEHHS
B3aUMOZIEHCTBYET ¢ OubnnoTekamMu MunHcTepeTBa KynbTypbl Poccuiickoit Denepanuu.

V. ¥Ynpasaenue. lltaTei

21. Ynpasnenne GUOIHOTEKONH OCYLIECTBISETCS B COOTBETCTBHU C 3aKOHOAATEIbCTBOM
Poccuiickoit ®enepauuu, Yiamyprcekoir PecnyGnuku u YcraBom 061ieo6pa3oBaTeibHOrO
YUPEKIACHHS.

22. OOmee pyKOBOACTBO JAESTEIBHOCTBIO OHOJIMOTEKH OCYLIECTBISET JIUPEKTOP
001e06pa3oBaTeNbHOrO YUPEXKACHHS UM Ha3HAYEHHbIH JHPEKTOPOM 3aMECTHUTEb.

23.  PykoBoacTBO  OMOIMOTEKOM  OCYLUECTBISET  PYKOBOAMTENIb  CTPYKTYPHOIO
nojpasejieHust - 3aBeAyIOIIUi OMOIMOTEKOH, KOTOPBIH HECET OTBETCTBEHHOCTh B Mpejenax
CBOEH KOMIIETEHUHH nepeJ] OOLIECTBOM M pyKOBOJMTeNeM  00iieoOpa3oBaTeabHOro
y4pexJeHus, OOy4aloLMMHUCH, HX POAMUTENSAMH (MHBIMH 3aKOHHBIMH TPEACTABHTE/ISMH) 3a
OpraHu3alMIO U pe3yJIbTaThl AEATEIbHOCTH OUOIHOTEKH B COOTBETCTBUHU € (DYHKIMOHAIBHBIMH
0053aHHOCTAMM,  NPEJYCMOTPEHHBIMH  KBTH(UKALMOHHBIMH  TPeOOBAHUAMH, TPYAOBBIM
JIOTOBOPOM H YCTaBOM 00111€00pa30BaTeIbHOTO YUpekKACHHUS.

24. PykoBoauTenb  CTPYKTYPHOTO  MOJpa3[e/ieHHsi HA3HAYAeTCs  JIMPEKTOPOM
00meobpa3oBaTeIbHOTO  YUPEKACHUS, SBISETCS UICHOM I[1€IarOrM4YecKoro KOJUIEKTHBA M
BXO/IMT B COCTAB I1€/1arOrH4ecKoro coBera 0011e00pazoBaTe/IbHOr0 yupekIeHHs.

26. PykoBoauTenb CTPYKTYPHOro ToOJpa3JeieHusi pa3pabaThiBaeT M [PEACTaBIsET
PYKOBOAMTEIO 00111€06pa30BaTeIbHOrO yUpEKACHHS Ha YTBEPKICHHE CIIEAYIONIHE JOKYMEHTHI:

- TMOJIOKEHHE O MIKOJbHOH — Oubinmorexe, mnpaBuJa MOJb30BaHUA OHOIMOTEKOIA,
MOJIOKEHHE O Mopsake obecneueHus ydyeOHHMKaMH M y4eOHBIMH MOCOOMAMH OOydarOIIMUXCH
MBOY COIILI Ne91»;

- IUIAHOBO-O0TYETHYIO IOKYMEHTALHIO;

- TEXHOJIOTUYECKYIO JOKYMEHTAIUIO.

27. Ilopsnok KOMIUIEKTOBaHHUs wiTata GubanoTekH 0011eo0pa3oBaTebHOIO yUpeKACHHUS
PErjiaMeHTHPYETCS €ro yCTaBOM.

28. Ha paGory B OHONMOTEKY NPUHUMAIOTCS JIMLA, HMEIOIHE HEOOXOIUMYIO
Npo(peCcCHOHATBHYIO MOArOTOBKY, COOTBETCTBYIOLIYI) TpeOOBaHUAM  KBaIM()UKALIHOHHOM
XapaKTePUCTHKH 10  JIOJDKHOCTH M MOJYYEHHOH  CHEelHalbHOCTH, MOATBEPKACHHYIO
JOKyMeHTaMH 06 00pa3oBaHUM U KBaTH(HUKALUH.

29. PaGoTHukM OHOIMOTEKH MOTYT OCYIIECTBIISAITH [€1arOrHUYECKYIO JIESTENbHOCT.
Cosmelenue OubinoTeuHo-uHPOPMALIMOHHOH 7 Ne1aroru4ecKoi JIeSATEIbHOCTH
ocymiecTBseTcs pabOTHUKOM OUOIHOTEKH TOJIBKO Ha 100POBOJILHOM OCHOBE.

30. TpynoBele oOTHOWIEHHS pabOTHUKOB OuOIHOTEKH K 001E06pa3oBaTeILHOIO
YUYPEKACHHS PETYIMPYIOTCS TPYAOBBIM JOTOBOPOM, YCJIOBHS KOTOPOrO HE JOJIKHBI
NPOTHBOPEYUTD 3aKOHOAATeNbCTBY Poccuiickoi Denepaiuu o Tpyae.

VI. IlpaBa u o6s3aHHOCTH OHG/IHOTEKH

31. PaGoTHuku GUOIHOTEK HMEIOT MPABO:

a) CcaMOCTOATENIbHO BbIOMpaTh  (GOpMbI, CpeaAcTBa W MeTOAbl  OMOIHOTEYHO-
MH(POPMAIIMOHHOrO  00CTy)KHBaHHs 00pa3oBaTeIbHOrO W BOCIHTATENBHOIO IPOLECCOB B
COOTBETCTBMHM C MEIAMH W 3aJa4aMH, YKa3aHHbBIMH B YycraBe o0011eo6pa3oBaTebHOro
YUYPEKICHHS U MOJIOKEHUH 0 OubnoTeke 001eoOpa3oBaTeIbHOTO yUPeKICHUS;



0) MpOBOAMTL B YCTAHOBJIEHHOM TNOPsKe (aKy/IbTATUBHbIC 3AHATHS, YPOKH M KPYXKKH
6ubmoreuno-6ubnorpaguueckux 3HaHui 1 HHPOPMALHOHHOMN KYJIBTYPbI;

B) ONpPEJIENATh HCTOYHHUKH KOMIUIEKTOBAHHS HH()OPMALIMOHHBIX PECYPCOB;

I') U3bIMaTh H PEaM30BbIBATh JOKYMEHTBI 3 ()OHI0B B COOTBETCTBUH C MHCTPYKIHUEH 110
ydety 6ubaunoreynoro donua;

J) ONpeaensTb B COOTBETCTBUM C [paBMJIaMH  [10JIb30BaHUs  OMOIMOTEKOMH
061meo6pazoBaTeIbHOTO YUPeKIACHHUS, YTBEPXK/ICHHBIMH PYKOBOJHUTEIEM
001me06pa3oBaTeIbHOrO YUPEXKACHUS, W 10 COIJIACOBAHHMIO C POAMTEILCKMM KOMHTETOM MM
MONEYHTEILCKHM ~ COBETOM  BH/BI M pa3Mepbl KOMIMEHcaluu yiepba, HAHECEHHOTO
M0JIb30BaTEIIMH OUOIHOTEKH;

€) BHOCHTH MPEUIOKEHUSI PYKOBOIHMTENIO 001e00pa3oBaTeIbHOr0 yUupekAeHHs 110
COBEpIICHCTBOBAHHIO OILIaThl TpyJa, B TOM uMCJIe Haa0aBOK, JAOIIAT W NPEMHPOBAHMS
pabOTHHKOB OMOIMOTEKH 3a JOMONHHTENbHYIO paboTy, HE BXOJSALIYI0 B KPYT OCHOBHBIX
00s13anHOCTEH pabOTHHKOB OGHOIMOTEKH; 110 KOMIIEHCALMOHHBIM MEPOIPUSATHSM, CBA3aHHBIM C
BPEIHBIMH yCJIOBHAMHM Tpyna (6uOnMoTeuHas MNbUIb, NpeBbILIEHHE HOpMaTHBa paboThl Ha
KOMIIBIOTEpE).

)K) Yy4acTBOBaTh B YNpaBICHUH O0O61Ie00pa30BATENbHBIM YUPEKIEHHEM B MOPSJIKE,
OMpE/IEIEMOM YCTABOM 3TOTO YUPEIKICHHUS;

3) MMETh €KErOAHBIH OTNYCK 28 KaJleHAapHBIX IHEH W J0MOJHUTE/IBHBIN ONJIaYuBaeMBblii
OTIYCK B COOTBETCTBHH C KOJIJIEKTMBHBIM J0MOBOPOM MEXIy pabOTHHKAMH W PYKOBOJCTBOM
0011e00pa30BaTeIbHOTO YUPEHKICHHS UM HHBIMHU JIOKJIbHBIMH HOPMATHBHBIMH aKTaMH;

1) ObITh MpPEACTABICHHBIMH K Pa3iHYHbIM (HOpMaM MOOLIPEHHS, HArpajaM M 3HaKaMm
OTJIMYHS, IPELyCMOTPEHHBIM /1151 pabOTHHKOB 00pa30BaHusl U KyJIbTYpbI;

K) y4acTBOBaTh B COOTBETCTBHH C 3aKOHOAaTeIbCTBOM Poccuiickoii Menepauuu B pabote
OM6IMOTEUHBIX acCOLMALIMI HITH COIO30B.

32. Pabothuku 6ubnuorex oOs3aHbl:

a) 00ecrneynTh MoJab30BaTESIM BO3MOKHOCTE PaboThl ¢ HHYOPMALMOHHBIME peCcypcaMH
OGubnuorekwu;

6) uHpOpMUPOBATH MOJIb30BATENEH O BUAAX MPEAOCTAB/IAEMBIX GHOIHOTEKON yCyT;

B) 00€eCneynTh HayuHYIO OpraHu3almnio GOHIOB H KaTaloros;

r) popmupoBaTh (OH/IBI B COOTBETCTBHH C YTBEPIKACHHBIMH (eIepaibHBIMU TIEPEUHAMH
y4eOHBIX H3J1aHuii, 00pa3oBaTebHBIMH NPOrpamMMaMH 001e00pa30BaTEILHOIO yUPEKICHHS,
HHTEpECaMH, MOTPEOHOCTAMH U 3aNpOCaMH BCEX KaTEropHii 10Jib30BaTeieii;

J)  COBEpIIEHCTBOBAaTH  MHGbOpMaUHOHHO-OuOIMorpaduueckoe U OGubGanoTeuHOE
00c1y)KMBaHHE MOb30BATEICH;

e) obecrneyMBaTh COXPAHHOCTb HCIIOJb30BaHMSA HOCHTENeH HHPOPMALMH, HX
CHCTEMATH3ALHIO, pa3MELIEHHE U XpaHEeHHE;

K) obecrieynBath peuM paboThbl B COOTBETCTBHH C MOTPEOHOCTAMH MOJIb30BaTE/NECH H
paboToit 00111e00pa3oBaTeILHOIO YUPEKACHHS;

3)  OTYMTBIBATLCA B YCTAHOBJIGHHOM  TOpsAKe  Mepe]l  PYKOBOJAMTENEM
00111€06pa30BaTENILHOTO YUYPEIKIACHHUS;

u) nexaror-GuGaHOTEKaph MPOXOAMT aTTECTALlMIO HA COOTBETCTBME | pa3z B 5 jeT u
NOBbILIATH KBATH(HUKALHIO (pa3 B TPH roja).

VII. IIpaBa u o6si3aHHOCTH NOJIb30BaTE €l OUBIHOTEKH

33. lNonb3oBarenu GHOIHOTEKH-y4aCTHHKH 06Pa30BaTEIBLHOrO MPOLIECCA UMEIOT MPABO:

a) moayyaTb MOJHYIO HMH(oOpMauMiO 0 cocraBe  OubiamMoTeyHoro  (owsa,
MH(POPMAIIMOHHBIX Pecypcax M MPeAOCTaBIseMbIX OUOIHOTEKOM yeiyrax;

0) nosib30BaThCs CIPABOUHO-OUGIMOrpaduUECKUM annapatoM GUGIHOTEKH;

B) TI0Jy4aTh KOHCYJbTalMOHHYIO MOMOLIL B [IOMCKE M BBIOOPE HCTOYHHKOB
HMH(pOpMaLHH;



r) OJIy4aTh BO BPEMEHHOE IMOJIb30BaHHE Ha aDOHEMEHTE M B YHTAILHOM 3aJie MeYaTHbIE
M3/1aHHs M JIpyTHe HCTOYHUKH HHOpMaIInH;

1) TPOJIEBATh CPOK MOJIb30BAHUS JOKYMEHTAMM;

€) mosyyaTh TeMaTHyeckue, (pakrorpadpuueckue, yrouHstoume u 6ubnanorpapuueckue
CIpaBKM Ha OcHOBE (oHa OUOIHOTEKH;

XK) MOJlydaTh KOHCY/JbTALMOHHYIO [MOMOIIL B pabore ¢ wuHdopmauueir Ha
HETPAJMIIMOHHBIX HOCHTEJISIX [PH M0JIb30BAHMH JIEKTPOHHBIM U MHBIM 060pY10BaHHEM;

3) y4acTBOBATh B MEPONPHSTHSX, IPOBOAUMBIX OUOIHOTEKONH;

K) oOpamarbcs a1s  paspelieHHss  KOH(IMKTHOM  CHTyallMH K  JMPEKTOpY
0011100pa30BaTEILHOTO YUPEIKICHHS.

34. Tlonb3oBarenu 6uGIHMOTEKH 0OSA3aHbI:

a) cobroaTh npaBuia MoJb30BaHUs OUOIHOTEKOM;

0) BepexHO OTHOCHTBCS K NPOM3BEACHUSM MeyaTH (He BBIPbIBATh, HE 3arubaTh CTPAHHII,
HE JIelaTh B KHUrax MoJ4epKMBaHHUH, IOMETOK), HHbIM JJOKYMEHTaM Ha pa3/JH4YHbIX HOCHUTEJISX,
0060py10BaHHIO, HHBEHTAPIO;

B) MOJUIEPXKUBATh MOPSIOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM J0CTYIEe OGHOIMOTEKH,
pacrosio)KeHHs KapTOUeK B KaTajorax U KapToTeKax;

) MOJb30BaThCS LEHHBIMH M CIPABOYHBIMH JIOKYMEHTAMH TOJILKO B MOMELICHHH
OubnuoTeky;

A1) yOemuThCs NpU NMOJy4YeHHH JOKYMEHTOB B OTCYTCTBUH Je(eKTOB, a [IpH 0OHAPYKEHHH
npouHpopmupoBaTh 06 3TOM paboTHHka OubGIMOTEKH. OTBETCTBEHHOCTH 3a OOHApYKEHHBIE
ne(eKThl B ClaBaeMBbIX JOKYMEHTAX HECeT MOC/IeAHUM M0Ib30BaTE b,

€) paclMChIBATBCA B YMTATEIBCKOM (OPMYIsipe 3a KaXABIH MOSYyYEHHBIH JOKYMEHT
(uckmovenune: obyvarouecs 1-4 kiaccoB);

’K) BO3BpALIaTh JOKYMEHTBI B OMOIMOTEKY B YCTAHOBIIEHHbIE CPOKH;

3) 3aMEHATb JOKYMEHTbl OMOIMOTEKM B ciyyae MX yTpaThl MJM [OPYH MM
PaBHOLICHHBIMH, JIMOO KOMIIEHCHPOBaTh yIiepd B pa3mepe, YCTAHOBJIEHHOM IpaBHJIaMH
110J1Ib30BaHHsl OUOTHOTEKOH;

M) MOJIHOCTBIO PACCYNTATLCA ¢ OMGIHOTEKOM 110 HCTEUEHHH CPOKaA 00YUYEHHS UK paboTh
B 00111600 pa30BaTeIbHOM YUPEIKICHUH.

35. Tlopsiiok nonb3oBaHus OMOIHOTEKOM:

a) 3anuch oOywarommxcs 00meoOpa3oBaTebHOrO  y4pekIeHHss B OUOIMOTEKY
MIPOM3BOJIUTCA MO CIIUCOYHOMY COCTaBY KJIACCa B MHAWBH/IYallbHOM MOPSAKE, €1aroru4eckux 1
MHBIX pabOTHMKOB 0011€00pa3oBaTebHOrO y4YpekJIeHHs, pOAMTENeH (MHBIX 3aKOHHbIX
npeacraBuTesieil) 00yvaloumxcs - Mo nacmnopry;

0) nepeperucTpanus nosb3oparesieil GUGIHOTEKH TPOU3BOIUTCS €KEr0/HO;

B) JIOKYMEHTOM, IIOJATBEP)KAAIOLUIUM [PaBO IMOJIb30BaHUs OHOIHOTEKOH, sBIsSETCS
YUTATENbCKHH opMyIsip;

B) YMTATENbCKUH (GopMynsip GUKCHpyeT Jary BbLAAYM MOJIB30BATENIO JOKYMEHTOB W3
(ounna GubaMOTEKM M UX BO3BpALLEHHs B GUOIHOTEKY.

36. Tlopsinok nosb30BaHUsi aADOHEMEHTOM:

a) MoJIb30BaTe/IM UMEIOT MPABO MOJYYHTh HA JOM M3 MHOTOTOMHBIX M3/aHHH He Goee
JBYX JIOKYMEHTOB OJTHOBPEMEHHO;

0) MakcUMabHbIE CPOKH MOJIb30BaHUs J0OKYMEHTAMM:

- yueOHMKH, yuyeOHbIe nocoOust - yueGHbIN roj;

- Hay4HO-NIOMYJIsIpHasi, I03HaBaTe/IbHasA, Xy/10)KECTBEHHAs JIuTeparypa - 1 Mecsil;

- NEPHOIMYECKUE U3/1aHMs, U3/1aHUs MOBBILIEHHOTO cripoca - 15 auei;

B) IMOJb30BaTENH MOrYT MPOMINTh CPOK MOJb30BaHHs JOKYMEHTAMH, €CJIH Ha HHX
OTCYTCTBYET CIIPOC CO CTOPOHbI IPYTHX IM0JIb30BATEIEH.

37. IlopsiioK MOJIb30BaHUS YMTATBHBIM 3aJI0M:

a) I0OKYMEHTBI, IpeIHa3HaYeHHBIE JUIst pabOThbl B YUMTAILHOM 3alle, Ha JIOM HE BbIIAIOTCH,



VIIL

6) SHUMKIONEIMH, CIPABOUYHHMKH, pEIKHE, LIEHHBbIE M HMEIOLIHEeCs B €JMHCTBEHHOM
3K3EMILIAPE JOKYMEHTBI BBIAAIOTCS TOJIbKO /Uit pabOThl B YNTATIBLHOM 3ajle.

38. Ilopsanok paGoThl ¢ KOMIBIOTEPOM, PacoNOKEHHbIM B OUOIHOTEKE:

a) paboTa ¢ KOMIBIOTEPOM YYaCTHHKOB 00pa30oBaTebHOrO Mpolecca MPOU3BOJAUTCS B
MPHCYTCTBUH COTPY/IHHKA OUOIHOTEKH;

0) paspewaercs paboTa 3a OJAHMM NEPCOHAIBHBIM KOMNBIOTEPOM He GoJiee IBYX YeloBEK
OJITHOBPEMEHHO;

B) I0JIb30BaTeIb MMEET MpaBo paboTaTh ¢ HETPAJULIUOHHBIM HOCHTEIEeM HHGOOpMaLUH
110CJI€ NPEIBAPUTEIBHOTO TECTHPOBAHUS €ro paboTHHKOM OUOIHOTEKH;

r) Mo BCeM BompocaM noucka uH(popmauuu B VHTepHeTe mnoab3oBarelb A0JKEH
obpamarbcss k paboTHuKy OubGnmorteku; 3ampemaercs oOpaumieHue K pecypcam HWHrtepHera,
TpearoaraloluM orJiary;

) paboTa ¢ KOMIBIOTEPOM [POM3BOAMTCS COIJIACHO YTBEPXKIACHHBIM CaHUTApHO-
THTHEHHUYECKHM TpeOOBaHUSM.

3AK/TIOYHUTEJIBHBIE 1010’ KEHHA

ﬂaHHOC [Tonosxenue BCTYNnaeT B CHIIYy CO JHA €ro YTBEPKIACHHUSA H JleﬁCTByeT A0 MPHHATHSA
HOBOTI'O.



